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Reaching Safely 
Need something up high? You probably 
know to use a ladder or step ladder instead 
of your desk or a chair. But any time you 
step up off the floor there’s a potential for 
an accident.   

Classrooms 
Each year many injuries result from teach-
ers using desks and chairs to hang decora-
tions or reach for high storage items. Get-
ting up seems to be the easy part of this opera-
tion. The fall usually occurs when attempting to 
get down or over reaching.  
Please use step stools for this activity. They are 
easily stored and are specifically designed for 
stability and ease of climbing.  

High Work 
Inspect ladders before using them. Additionally, 
you should thoroughly inspect all ladders at least 
once per year. Do not use damaged ladders. Re-
place them. Look for:  
 Loose, broken, or missing rungs, steps, cleats 

or side rails; 
 Missing safety feet, frayed ropes, and other 

defective parts; 
 Oil, grease, or other slippery substances on 

rungs.  
Using Ladders 

If the job calls for a ladder, take the time to find 
one. Use ladders safely as follows:  
 Placement—Don’t place a ladder in a hori-

zontal position. Place the ladder away from 
doors. 

 Footing support—Place a ladder on sure 

footing (not boxes or blocks), securing 
when possible. Place a ladder so that 
for every four feet up, the ladder’s base 
is one foot out. 
 Top support—Top of ladder is 
placed so rails are fully supported and 
extend three feet above the support 
point. 
 Ladder extension—Raise exten-
sion ladders so upper section overlaps 

and rests on bottom section. 
 Electrical hazards—Keep metal ladders 

away from power lines. Take precautions as 
you would when using a metal tool. 

 Climbing—Face ladder and use both hands. 
One person at a time on portable ladders. Do 
not stand on top 2 steps of a stepladder or top 
4 rungs of a straight ladder.  

Store Ladders in Facilities with: 
 Easy access for inspection. 
 Design that lends itself to safe withdrawal of 

any ladders you need. 
 Thorough ventilation. 
 No threat of a tripping hazard. 
 No risk of falling onto other items. 
 No nearby sources of heat or moisture. 
 

Take Time for Safety 
Many times it is the small jobs that cause the 
largest injuries. When you need to reach over 
your head, a step ladder may seem like an over-
kill for the job. In this case a step stool may be 
more appropriate. In the long run your safety is 
worth your time.♣ 
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Since July 2013, excepting hurricane damage, water damage from burst pipes and equipment leaks 
totals almost 25% of all NJSIG property losses ($3.7 million vs. $16 million). Water damage is not 
only expensive to repair but it is a hardship that many schools must endure. Loss of facilities, such 
as gymnasiums or classrooms, and ongoing construction detract from the learning environment/
educational mission and re-direct district resources. 
 
There are various types of alarms that can be embedded into the building systems to warn districts 
of problems and even prevent severe damage. These alarms can be configured to alarm locally, 
send text messages, or alert a monitoring station. Most can be programmed to shut a valve and se-
cure the water supply. Below is a list of alarms and a brief description: 

 
 Water Flow Alarm - most often found in closed systems (fire sprinkler) the alarm sounds 

if water flow is detected. Recommended for heating systems to be installed pre-coil as 
close to the source as necessary. 

 Freeze Alarm - alerts at a preset temperature. Allows for time to check and repair the 
heating system prior to suffering frozen pipes/system components. 

 Leak Detector - alerts when water reaches a certain level. This is a flooding alarm. 
 Power Failure Alarm - alerts to a loss of power. Useful for notifying when sumps are with-

out power or are on backup power and when to secure equipment that may become dam-
aged during power-up (electronic and three-phase).  

 
These alarms, especially when combined with remote notification and shut-off valves can save dis-
trict resources and preserve our schools. Look for future articles on starting and maintaining a pipe/
equipment inspection program. Please contact your Loss Control Representative for more infor-
mation.♣ 
 

Steve Williams 
NJSIG Senior Loss Control Representative 

Safety Grant Idea: 

Systems and Water Alarms 
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Medical Bills Claims Corner 

R ecently, we have received some phone calls from our member districts regarding direct bill-
ing by providers to either the injured employees or the Board of Education.  
 

The medical providers (through their contracts with Qual-Lynx) should be sending the bills for ser-
vices provided directly to the Qual-Lynx and not injured the employee or the Board of Education. If 
you or your employees continue to receive repeated direct billings from providers, please let NJSIG 
know so we may follow up to rectify the problem. 
 
Please feel free to contact Connie Rogers at extension 3015, to advise if this is happening in your 
district.♣ 
 

By Connie Rogers 
NJSIG Claim Supervisor 

New Jersey Fire Code N.J.A.C. 5:70-3.2(a)1{F-102.1.1} notes non-commercial appli-
ances such as fans, coffee makers and heaters are not meant for non-home use. As 
such these items should not be in public schools. Despite this fact, safety inspections 
at schools always find a wealth of personal appliances in classrooms and common ar-
eas.   
  
Items such as portable space heaters and personal coffee makers should be removed 

from schools immediately. They are heat sources which, if not properly attended, could easily be the 
source of a fire. Included in this list should be electric toasters. 
 
Items such as electric fans and personal refrigerators should be watched 
closely to make sure that their electrical cords are not frayed or damaged.   
 
Finally, microwave ovens have become a common sight in school buildings.  
The main concern with microwave ovens is they could be a cause of micro-
wave leakage if they are not properly maintained. It is very uncommon for a 
district to test their microwave ovens on a regular basis. Therefore, it is im-
perative that “Caution Microwave in Use” signs are placed in a prominent area to alert pregnant 
women or people with pace makers that a microwave is in use. 
 
If you have any questions with regard to what appliances are acceptable in public school settings, 
do not hesitate to contact our Loss Control Department.♣  
 

By Tony Jones 
NJSIG Loss Control Manager 

Appliances at School 
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Train the Trainer Seminars 

Claims Coordinator Training 
 

This class will provide a step by step instruc on on how to properly handle a workers’ compensa on claim 
from its incep on to its conclusion. Discussion topics will include proper claim repor ng, accident inves ga-

on, employee follow-up, the du es of the claim coordinator, claimant, doctor, managed care company and 
insurance claim adjuster. 

Date:  May 9, 2014 
Loca on: Burlington County Special Services 
  20 Pioneer Boulevard, Mount Holly, NJ 08060 
Time:  9:00 a.m.—noon 

Affirma ve Ac on Officer Training 
 

For the District AA Officer - Civil rights and the law. How to respond to and document a complaint. The sub-
tle es of sexual harassment, diversity and discrimina on will be explored with the use of actual case studies. 
For AAO’s and Administrators. 

Date:  March 14, 2014 
Loca on: Regional Risk Managers, 777 Terrace Avenue, Suite 309, Hasbrouck Heights, NJ 07604** 
  (**Entrance to the Visitors’ parking on the Lobby level of the building is from Route 17  
  North.  Park in an unmarked space.)  
Time:  9:00 a.m. to noon 

Reserva ons: 
 

Please contact Sue Williams at 609-386-6060 extension 3005 or via email at swilliams@njsig.org. 
 
Cost per person: NJSBAIG Member District:  $20.00** 
   Non-Member District:  $30.00 
 
Please make checks payable to New Jersey Schools Insurance Group (NJSIG). 
 
**Districts who are currently insured through the New Jersey Schools Insurance Group at 450 Veterans Drive, 
Burlington, NJ 08016 


